
NAVIGATING THE JOB FAIR 
 

Every student at OLOLC is encouraged to attend the Job Fair, not just those who are graduating this 
semester.  It is never too early to begin gathering contact names, targeting potential employers and networking 
with human resource personnel and recruiters. There will be employers at the Job Fair for all of the programs 
offered through OLOLC. 
 
5 Things to TAKE to the Job Fair 

 Copies of your resume (25-30 copies).  Be sure it represents your knowledge, skills and abilities (KSAs) 
effectively.  It should look professional (see previous e-mail for Sample Resume and Tips for Resumes).  
Ask each employer if they will take your resume. 

 
 A smile, a strong handshake and a positive, enthusiastic attitude.  First impressions are very important, 

you only get one chance to make that first impression and it can happen in the first 10-15 seconds you meet 
that employer.  Approach an employer, smile and offer your hand when you introduce yourself. 

 
 A 30-second “sales pitch” or “elevator speech” or “self-commercial”.  Provide the following information: 

Name 
When you are graduating 
Major 
Opportunities you are seeking 
Relevant experience (work, internship, volunteer work) 
Highlights of skills and strengths (why should that employer want to hire you?  What are your 
best qualities?  What do you like to do the most?  Why are you becoming a nurse, rad tech, etc.) 
Knowledge of the company 

 For example:    
 Hi.  I am Sharon Wonderful. (A smile, good eye contact and a firm handshake) I am a surgical 
tech student here at Our Lady of the Lake College and I expect to graduate in May.  (Response from 
person introducing themselves to you)  I will be looking at hospitals and other facilities in this area 
where I can be part of a surgery unit.  I have had clinical rotations at __________ and observations in 
_____________types of surgeries.  I have found that I have the skills and personal characteristics 
necessary to work in this stressful situation.  I know that your hospital has similar units.  (Response from 
employer.)  I am very compassionate, well-organized and can think on my feet and make good, quick 
decisions.  What is the next step I should take in seeking employment with your hospital? (Response 
from employer.)  May I have your business card? (Get a name to use later when you follow-up.) 

 
 Information about the employers who will be attending.  The week prior to the Job Fair, you will be 

provided (via e-mail) a list of the employers who will be attending  the Job Fair.  You should gather 
information about these employers from their websites.  Don’t just concentrate on the “big names”.  There 
are often great opportunities in companies with which you are not familiar. 

 
 



 Energy!  Job Fairs require you to be on your feet moving from table to table for an hour or so. Each time 
you meet someone be at your best, as refreshed as possible.  Also, take an open mind to the Job Fair.  You 
may find non-traditional opportunities including travel healthcare providers, small as well as large 
organizations, hospitals, clinics, physician group practices, rehabilitation facilities, outpatient surgery 
centers, home health agencies, nursing homes or assisted living facilities, insurance companies, staffing 
agencies, etc. 

 
 
7 Things NOT To Do At The Job Fair 

 Don’t cruise the booths with a group of friends – make contact and interact with the employers on your own.  
This is your chance to make your own positive impression! 

 If at all possible, leave your backpack and other large items in your car so you will be unencumbered.   
 Bring your resumes in a professional looking folder or portfolio – if you do not have one, a simple file 

folder will do.  It will keep your resumes neat and handy and also gives you a place to file business cards of 
the employers you meet.   

 Don’t come dressed for sports.  If you would wear scrubs in your future job or have to go to a clinical 
setting immediately after the Job Fair, these would be acceptable.   

 If you would wear business attire in your job, please wear business casual clothes to the Job Fair.  This 
could be your first contact with a future employer! 

 Don’t “wing” it with employers.  Research the companies just as you would for an interview.  You should 
not have to ask them what they do at their facility or what services they offer. 

 Try not to come the last half-hour of the Job Fair.  Come as early as you can and allow yourself time to visit 
every employer’s exhibit.  Some of the out-of-town employers may be packing up to leave in that last half-
hour.  You don’t want to miss the very employer you wanted to contact. 

 
5 Things to TAKE HOME From the Job Fair  

 Business Cards – get business cards from each of the employers you have met.  Use the cards to write 
follow-up letters (include your resume) to those organizations in which you are most interested. 

 Notes about contacts you have made.  Take paper and pen with you to write down details about particular 
organizations, including names of people who may not have had business cards. 

 Information about organizations you have contacted.  Most employers will have information for you to 
take with you including company brochures, computer diskettes or CDs, job descriptions, etc.  You won’t 
have time to read or deal with each of these while at the Job Fair. 

 A better sense of your career options.  You will have made contact with several organizations that hire 
people with your skills, interest and educational background.  You may have discovered a different way to 
use your education or a different job setting than the traditional for your occupation. 

 
 Self-confidence in interacting with employer representatives.  A job fair gives you the opportunity to 

practice your interview skills in a less formidable environment than a formal interview.  Use this experience 
to practice talking about what you have done, what skills and interest you have and how you can be an asset 
to these organizations.  Practice your 30-second “sales pitch” with a friend or family member.  Call or e-
mail me if I can help you with this “sales pitch”. 

 
AFTER THE JOB FAIR, WRITE A LETTER (AND ATTACH YOUR 
RESUME) TO THE EMPLOYERS YOU ARE THE MOST INTERESTED IN 
PURSUING.  IT IS A GREAT WAY TO FOLLOW-UP AFTER THE JOB 
FAIR!!! 

Sharon Walker, LPC, NCC, MCC, MA 
Career Planning Specialist 

768-0813  
swalke02@ololcollege.edu 


