
OLOL College Institutional Review Board (IRB): Basic Information for Researchers 

 

Faculty or students who wish to conduct research involving human participants must secure approval or exemption from the OLOL 

College IRB before they begin.  Please follow these steps: 

 

1. Get Certified! 

Take the training modules developed by the Collaborative Institutional Training Initiative (CITI).  This is the human subjects 

training course that is used by FMOLHS.      

a. Click on the following link to the modules: https://www.citiprogram.org/Default.asp 

b. Take one or both of the following courses, depending on the type of research you are doing:  

i. Social & Behavioral Research - Basic/Refresher, Basic Course 

ii. Biomedical Data or Specimens-Only Research – Basic/Refresher Course  

c. Please note: This training module takes some time to complete; however, you will be able to complete part of it and 

go back to it later. 

d. Save your completion certificate as an HTML file. 

2. Write your research proposal! 

Submit a brief research proposal (12 pages max) that will explain the purpose of your research and a complete description 

your planned methodology.  Also, submit all measures (questionnaires, physiological assessments, etc.) that you plan to use: 

every assessment that participants will be given. 

3. Your proposal will be considered only if you complete the IRB application! 

Complete the IRB Application (Appendix G of the Quick Reference Guide), that can be accessed from the OLOL College 

IRB web site (http://www.ololcollege.edu/academics/institutional-review-board).  

4. What you need to submit to the IRB: 

Submit the following via email to: Dr. Michael T. Dreznick, Chair, OLOL College IRB, MichaelDreznick@ololcollege.edu. 

a. Your CITI training completion certificate(s) 

b. Research proposal 

c. All questionnaires/assessments that will be given to participants 

d. Completed IRB application 

e. Informed consent documents or waiver request  

5. Review process after you submit: 

Once all of your documents have been received by the IRB, Dr. Dreznick will email you a letter notifying you that your 

proposal is under review and give you the names and contact information of the assigned reviewers.  These reviewers will 

contact you to request revisions, if necessary. 

6. Decision process after IRB review: 

After any requested revisions have been addressed, Dr. Dreznick will contact you with one of the following responses: 

a. Your proposal has been deemed exempt or given expedited approval. 

b. Your proposal will go to the full IRB committee for review.  The full committee will meet and then make one of the 

following decisions: 

i. Your proposal will be approved. 

ii. Your proposal will be tabled if there are serious problems that must be addressed in the proposal.  The 

researcher must revise and resubmit the proposal. 

iii. Your proposal will be disapproved if there are unacceptable risks to the safety and welfare of the 

participants in your proposed research study.  It cannot be resubmitted. 

7. Begin your research! 

You may begin your research only if you have received written notification from the OLOL College IRB that your proposal 

has been approved. 

8. Need to make some changes? 

If after your proposal has already been approved by the IRB you wish to make any substantial changes to your research, you 

must notify the IRB first. 

9. Going past one year? 

IRB approval is granted for a period of one year.  If your research project continues for more than one year, you will need to 

request a continuing review. 

 

For more detailed information, please read the OLOL College IRB Quick Reference Guide, accessible from the OLOL College IRB 

web site (http://www.ololcollege.edu/academics/institutional-review-board).   
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